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Innovative - Responsive - Professional

Complete this form to submit at City Hall.  Or, use mybuildingpermit.com to submit your application entirely online.

Sign Permit  
Application
Building Services

Prior to submitting this application, use the corresponding Sign Permit Checklist to verify other required forms and 
submittal documents are provided for a complete permit application.

PROPERTY INFORMATION

Site Address: Project Name:

King County Assessor's Parcel No.:

Property Owner:

Owner Address: Phone:

Owner Email:
Name of business the sign is associated with:
Type of business the sign is associated with:

PERMIT INFORMATION

Will the sign installation require electrical work (such as new, modified or extended wiring): Yes No
If 'Yes,' do you want electrical included under this permit or under a separate electrical permit?

Included Separate electrical permit will be obtained

Estimated cost of sign work only (fair market value, labor & materials):

Estimated cost of electrical work, if any (fair market value, labor & materials):
1. Does the property have an approved Master Sign Plan? Yes No

If 'Yes,' indicate the file number and skip to item 5 below:

2. How many tenants or business spaces are available on the property?

3. If the total of all signs for the subject business exceeds 30 square feet, provide the following:
A.  A letter from the property owner/manager allocating sign area from the sign pool to the subject business.

B. Street frontage of entire property (in feet):

C. List the type and size of all other existing signs on the property:

4. List the type and size of all other existing signs associated with the business:

5. Is this an application for an off-site sign? Yes No
If 'Yes' this application must be accompanied by an off-site Directional Sign Permit.

For Office Use Only    -    Permit Number: Target:

http://mybuildingpermit.com
http://www.kirklandwa.gov/Assets/Fire+and+Building/Building+PDFs/KirklandBuildingSignPermitChecklist.pdf
http://www.kirklandwa.gov/Assets/Planning/Planning+PDFs/Master+Sign+App.pdf
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SIGN CONTRACTOR INFORMATION

ELECTRICAL CONTRACTOR INFORMATION (complete only if electrical work is included)
Contractor Business Name:
Contact Name:  Phone:
Contractor Mailing Address:

Contractor Email:
Contractor's L&I License No.: Contractor's WA State UBI No.:

OR OWNER IS CONTRACTOR - I have read RCW 19.28.261, and if required, am now submitting the Property Owner/Renter/
Lessee Affidavit.

Owner/Agent Printed Name:

Owner/Agent Signature: Date:

PRIMARY CONTACT INFORMATION

Phone:

Alt. Phone:

Contact Person:

Company Name:

Contact Address:

Email Address:

ACKNOWLEDGMENTS
1. By signing this application, I authorize employees/agents of the City of Kirkland to enter onto the property which is the subject of 
this application during regular business hours.  The sole purpose of entry is to make any examination of the property which is 
necessary to process this application.

2. I certify that I am the owner of this property or the owner's authorized agent.  If acting as an authorized agent, I further certify 
that I have full power and authority to file this application and to perform, on behalf of the owner, all acts required to enable the 
jurisdiction to process and review such application.  I have furnished true and correct information.  I will comply with all provisions of 
law and ordinance governing this type of application.  If the scope of work requires a licensed contractor to perform the work, the 
information will be provided prior to permit issuance.

Owner/Agent Printed Name:

Owner/Agent Signature: Date:

Contractor Business Name:  Phone:
Contact Name: Email:

Contractor Mailing Address:
Contractor's L&I License No.: Contractor's WA State UBI No.:

OR OWNER IS CONTRACTOR - I have read RCW 18.27.010 relating to definitions of general contractors and specialty 
contractors and RCW 18.27.110, which prohibits issuing permits without proof of registration, and owner is contractor.

Owner/Agent Printed Name:

Owner/Agent Signature: Date:

http://apps.leg.wa.gov/rcw/default.aspx?cite=19.28.261
http://www.kirklandwa.gov/Assets/Fire+and+Building/Building+PDFs/KirklandBuildingElectricalOwnerasContractorAffidavit.pdf
http://www.kirklandwa.gov/Assets/Fire+and+Building/Building+PDFs/KirklandBuildingElectricalOwnerasContractorAffidavit.pdf
http://apps.leg.wa.gov/rcw/default.aspx?cite=18.27.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=18.27.110
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SUPPLEMENTAL SIGN INFORMATION
Complete the following table for the sign(s) this permit application is being submitted for.

Type of Illumination

Sign 
Number 

(1,2,3,4,etc.)

Type of Sign 
(wall, pole, blade, 

monumental, 
pedestal, projecting,  

hanging, marquee, etc.)

Sign 
Dimensions 

(H x W)

Sign Area 
(in square 

feet)
Sign Location* None Internal 

Cabinet
Internal 
Letters Exterior Other

* Example of sign location: #1: NE corner, #2: West wall, #3: Entrance on NE 124th St.
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Form Name
Sign Permit  Application
Building Services
Lead Department
Prior to submitting this application, use the corresponding Sign Permit Checklist to verify other required forms and submittal documents are provided for a complete permit application.
PROPERTY INFORMATION
PERMIT INFORMATION
Will the sign installation require electrical work (such as new, modified or extended wiring):
If 'Yes,' do you want electrical included under this permit or under a separate electrical permit?
1. Does the property have an approved Master Sign Plan?
3. If the total of all signs for the subject business exceeds 30 square feet, provide the following:
A.  A letter from the property owner/manager allocating sign area from the sign pool to the subject business.
5. Is this an application for an off-site sign?
If 'Yes' this application must be accompanied by an off-site Directional Sign Permit.
SIGN CONTRACTOR INFORMATION
ELECTRICAL CONTRACTOR INFORMATION (complete only if electrical work is included)
OR
PRIMARY CONTACT INFORMATION
ACKNOWLEDGMENTS
1. By signing this application, I authorize employees/agents of the City of Kirkland to enter onto the property which is the subject of this application during regular business hours.  The sole purpose of entry is to make any examination of the property which is necessary to process this application.
2. I certify that I am the owner of this property or the owner's authorized agent.  If acting as an authorized agent, I further certify that I have full power and authority to file this application and to perform, on behalf of the owner, all acts required to enable the jurisdiction to process and review such application.  I have furnished true and correct information.  I will comply with all provisions of law and ordinance governing this type of application.  If the scope of work requires a licensed contractor to perform the work, the information will be provided prior to permit issuance.
OR
SUPPLEMENTAL SIGN INFORMATION
Complete the following table for the sign(s) this permit application is being submitted for.
Type of Illumination
Sign Number
(1,2,3,4,etc.)
Type of Sign
(wall, pole, blade, monumental,
pedestal, projecting, 
hanging, marquee, etc.)
Sign Dimensions
(H x W)
Sign Area
(in square feet)
Sign Location* 
None
Internal Cabinet
Internal Letters
Exterior
Other
* Example of sign location: #1: NE corner, #2: West wall, #3: Entrance on NE 124th St.
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Building Services
This is the application to use for obtaining a permit to install a new sign, or structurally modify an existing sign.
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Kirkland Building Sign Permit Application
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